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The following steps demonstrate the process for a business partner to locate their 

OneSpan access code and complete the eSign process. 

 

 

 

 

Step  

Access Account Settings from profile 
icon in top right corner of Blueprint 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

© 2024 Newrez LLC, 601 Office Center Drive, Ste. 100, Fort Washington, PA 19034. 1-888-673-5521. NMLS #3013 
(www.nmlsconsumeraccess.org). For real estate and mortgage professionals only and not intended for distribution to 

consumers or other third parties. 
P a g e  | 2 

 

Step  

Locate eSign 
Access Code 

▪ Access code is set to the last 4-digits of the office phone number at the time the 

profile was created.  The accuracy of this code depends on the information 

entered during profile creation.  

▪ Users can update their eSign access code at any time by entering a new code 

in the eSign Access Code field and clicking Save Changes. 

▪ Once the eSign Access code is changed, it will only apply to disclosure 

packages sent after the change was made.  The updated access code will not 

work on previously sent disclosure packages. 

  

Open OneSpan email and 
select ‘Review Document’ 
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Step  

Click ‘Authenticate’ and 
enter Access code. Then 
click ‘Login’. 

▪ Users have 6 attempts to enter the password before being locked 
out.  

  

 

Attest to Electronic Record 
and Signature Disclosure 
and select ‘Accept’. 
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Step  

Select ‘Next’ and click ‘Sign’ for 
all required signature fields. 

 

 

Click ‘Confirm’ when 
finished signing. 

▪ A Done icon will appear in the left margin when all required 

signatures have been captured. 

  

Click ‘Finished’ on 4506C 
document. 

▪ No signatures are required from the business partner on 

the 4506C. 
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Step  

Confirmation screen will 
populate once signing is 
complete. 
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