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Broker Steps to Complete eSign with OneSpan

B The following steps demonstrate the process for a business partner to locate their
OneSpan access code and complete the eSign process.

Step

Access Account Settings from profile
icon in top right corner of Blueprint
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Upcoming Closings @

Quick Links L — # Company Settings

America, Lock LE Subm

And ' & Manage Team

nay
A
. SEH out

America, Lock LE Subm

Andy o o

Create New inan Qrncivict @ Dricing Oimaline | pecoiwrac

© 2024 Newrez LLC, 601 Office Center Drive, Ste. 100, Fort Washington, PA 19034. 1-888-673-5521. NMLS #3013
(www.nmisconsumeraccess.org). For real estate and mortgage professionals only and not intended for distribution to Page |1
consumers or other third parties.

EQUAL HOUSING
OPPORTUNITY




wA
newrez
university

Locate eSign = Access code is set to the last 4-digits of the office phone number at the time the
Access Code profile was created. The accuracy of this code depends on the information
entered during profile creation.

= Users can update their eSign access code at any time by entering a new code
in the eSign Access Code field and clicking Save Changes.

= Once the eSign Access code is changed, it will only apply to disclosure
packages sent after the change was made. The updated access code will not
work on previously sent disclosure packages.
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My Account Save Changes
H My Employee Details Pipeline Access Credit Vendor Credentials Notifications
le Account
ﬁ Account Username Employee Role eSign Access Code
Training.bp.01 Loan Officer 2222
Name
First Name widdle Name Last Name suffix
Test Broker AEO1
License

Originator NMLS License #

Contact
Office Phone Number Office Extension Cell Phone Number
222-222-2222 222-222-2222

Open OneSpan email and
select ‘Review Document’

| [EXTERNAL) Mortgage Loan Disclosures from Newrez for

newrez

NewRez LLC sent you a document to review and sign

There are disclosures in the OneSpan package that require your signature. Please
follow system prompts from wi ackage o complete and

elec n disclos: electronic signature. Read the

disc ger with any questions.

To view and sign the OneSpan disclosure package, chick the ‘Review Documents’ link
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Click ‘Authenticate’ and = Users have 6 attempts to enter the password before being locked
enter Access code. Then out.

click ‘Login’.

Attest to Electronic Record
and Signature Disclosure
and select ‘Accept’.

Read & accept this document

D nave read and agree to the terms of the eSign Disclosure Document

© 2024 Newrez LLC, 601 Office Center Drive, Ste. 100, Fort Washington, PA 19034. 1-888-673-5521. NMLS #3013
(www.nmisconsumeraccess.org). For real estate and mortgage professionals only and not intended for distribution to Page |3
consumers or other third parties.

EQUAL HOUSING
OPPORTUNITY




wA
newrez
university

Select ‘Next’ and click ‘Sign’ for
all required signature fields.

By signing below, you acknowledge that you have read and agree 10 the terms of this
Agreement and received a Copy before you paid any fee isted in this Agreement

sgn
Representative Signature . Date
Click ‘Confirm’ when = A Done icon will appear in the left margin when all required
finished signing. signatures have been captured.
==
E-SIGNED by Alice Firstmer pae  10-03-2024
_ A
Click ‘Finished’ on 4506C = No signatures are required from the business partner on
document. the 4506C.
Review Document 4 Page(s)
rorm 4506-C J wosTmant of Be Treas sl Sevene Serre ;:,.; te
Octoder 2022 IVES Request for Transcript of Tax Return 545-1872
-~ P P '
. : ]
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Confirmation screen will
populate once signing is
complete.
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Record of Revisions

Revision Date: , Created By: Summary of Changes

7/18/2024 Created Casey Bruins

10/7/24 Update Casey Bruins  /Adoption of OneSpan

10/18/24 Update Brian Rummell Updated per Legal for approval

11/21/24 Update Brian Rummell |Added steps to locate and change eSign access code.
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