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The Blueprint for Brokers Portal is an exclusive platform that makes it even easier to do business with 

Newrez.  This user guide will walk you through the features and functionalities of the portal, ensuring 

you have the tools needed to successfully submit a loan to Newrez. 

 

Benefits of using the Blueprint for Brokers Portal include: 

▪ Increased Productivity  

▪ Streamlined processes to boost efficiency 

▪ An overall improved broker experience 

To access the Blueprint for Brokers Portal, go to https://blueprint.newrezwholesale.com and 

enter your Newrez credentials.  

 

 

 

https://blueprint.newrezwholesale.com/
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The Dashboard is the landing page for the Blueprint for Brokers Portal, and it has been 
designed to keep you informed on the latest information available while allowing you to be as 
efficient as possible. 

 

Quick Links 

Identify loans that have 
items to review, loans 

with upcoming deadlines, 
and loans with 

outstanding conditions 
that need to be resolved.  

Turn Times 

Current turn times for 
Loan Registration, 

Underwriting, Conditions, 
Initial CD, and Closing 

Docs for your Ops center. 

Newrez Team 

Provides contact 
information to your 
Account Executive 

(AE), their manager, 
and your CRM.   

Upcoming Closings & 
Missing Milestones 

Loans nearing their 

closing date and loans 

sorted with most 

unfinished tasks at the 

top. 
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The Create New Loan option is designed to offer a more intuitive, step-by-step process 

simplifying and enhancing the loan creation experience. 

 

Step  

Select “Create New Loan”  
 

  

Select “Import File” and 
click “Next”  

▪ Users can also Manually Input loans or Copy From Existing Loan. 

▪ Loans can be created on behalf of another originator, who has shared 
their pipeline with you, using the Originator dropdown. 

▪ Up to 6 names can be selected as Additional Contacts.  These 
individuals will receive Loan Status Notifications for the loans. 

▪ Supports both FNM 3.2 or MISMO 3.4 file types. 

  

 

If applicable, verify the proper Loan Channel is 

selected at loan creation as this cannot be changed 

later. 
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Step  

Select Duplicate Loan (if 
applicable) and/or click 
“Continue with New 
Loan” 

▪ Duplicate loan search only applies when a borrower with the same 
name and SSN has an existing loan in your brokerage. 

  

Complete Application 
Tracker 

▪ If needed, the key points of data can be edited by using the       icon.  

▪ Select applicable Property Address radio button indicating if your 
borrower has identified a property address or if the loan is a TBD. 

▪ Enter Application Date and Confirm all 6 Key Points of Data have been 
received. 
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Step  

Select “Product & Pricing”  

  

Fill in all required 
fields as indicated with 
the red asterisk * and 
click “Search” 
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Step  

Locate desired Product 
and click “Assign” 

▪ Rates for 30, 45, 60, 75, & 90 days are displayed with each search, 
and you can toggle between each one. 

▪ Locate additional rates for your product by clicking More Rates next to 
the product name which will expand the rate stack. 

▪ Click on links under Credit/Cost or Monthly MI (if applicable), for a 
pricing breakdown. 

  

  

Click on Ineligible Products to 

see near miss products. 
Click See All Criteria to 

update your search. 
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Step  

Select “Edit 1003” ▪ If no edits to the 1003 are needed, skip to step 10. 

  

Complete 1003 ▪ Click on each 1003 section to expand field. 

▪ A        will appear when all data for the section has been entered. 

▪ Mortgage Loan Info, Qualifying the Borrower, and Interviewer Info 
fields will not receive the      . 

▪ The Edit 1003 button in the Loan Submission header will also not 
turn green. 

  

Clicking Loan Actions opens a 

dropdown menu that can be utilized 

at any time. 
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Step  

Select “Fee Quote” under Loan Submission  

  

Fill in all required fields as 
indicated with the red asterisk * 
and click “Run Fee Quote” 

▪ Est. Fund Date and First Payment Date automatically update 
based upon the Est. Close Date. 

  

Click “Save & Next”  
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Step  

Add Fees (optional). Click 
“Save & Next” once fees 
are complete 

▪ Click Add Fees to add fees. Fee modal allows for multiple fees to be 
selected at once.  

▪ Click “…” to Edit, Split, Add Custom SSP, or Remove Fees. 

  

Answer Affiliates 
Questionnaire. 

▪ Ability to add new affiliates or select from current affiliates will appear upon 
answering required affiliate questions. 

▪ Click Save & Next when complete. 

  

 

Any fees with a $0.00 are highlighted in red 

and require an amount to be entered. 
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Step  

Add Taxes and Insurance 
(if applicable) 

▪ A limited number of fields, such as the installment ($) amount, and 
“paid by” for Escrows and Prepaids, can be edited once Property Tax 
Estimator (PTE) is returned.  To edit, hover over the tax or insurance 
entry and click on the      icon that appears to the right. Make the 
necessary change(s) and click Save. 

▪ Option to choose blanket coverage for HOI can be found within the 
Insurance modal.  

▪ Click Save & Next. 

  

Enter Prorations & 
Adjustments (optional) 

▪ Click Add Adjustment to add any adjustments to the loan such as Tax 
prorations or Escrow holdbacks.  

▪ Click Save & Next when complete. 
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Step  

Review Preview LE ▪ Click Save & Next. 

  

Answer Additional 
Newrez Disclosures 
Questions 

▪ Selecting Yes to either question can open additional questions depending 
on the state the loan is being originated in. 

▪ Click Save & Next when complete. 
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Step  

Upload Additional Broker 
Disclosures (optional). If not 
uploading, go to step 23. 

▪ Click Browse to upload from your computer or utilize Drag & 
Drop. 

  

Edit uploaded document ▪ Click       to Review & Edit the uploaded document. 
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Step  

Add Docusign Signature, Initial, 
and/or Date fields. 

▪ Click Save. 

  

Click Save & Next  
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Step  

Answer any required questions 
in Disclosure Questionnaire  (if 
applicable) 

 

  

Click Generate Disclosure  
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Step  

View and Send Disclosures ▪ Option to Void, View, and Send Disclosures are available.  

▪ Click Send or Preview & Send Disclosure. 

  

  

Click here to see history 

of disclosures sent out 

on the loan. 

Click View Error Report to review any Mavent errors and 

warnings that may need to be resolved before attempting to 

generate disclosures again. 
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Step  

Select “AUS/Credit” from the 
Loan Submission menu. 

 

  

Run AUS ▪ Select Credit Report Agency and enter credit report reference #. 

▪ Click Submit for AUS.  

  

 

 

To import credit only (without running AUS), check 

the Import Credit Only box.  Then, select the credit 

agency and enter credit credentials. Finally, select 

report type as, Request New to pull new credit, or 

Re-Issue and enter the credit reference #. 
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Step  

Review AUS findings ▪ Close AUS pop-up window.  

  

 

  

Click on the PDF icon 

next to LPA or DU to 

review findings. 
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Step  

Select “Submit to UW” from the Loan Submission menu  

  

Fill in all required fields as 
indicated with the red asterisk * 
and click “Submit” 

 

  

Loan Submitted ▪ Congratulations!!! Your loan has been submitted to Newrez. 

  

Users can click Upload Documents 

to upload any submission documents 

for the loan. 
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Step  

Select “Lock Loan” from the 
Loan Submission menu 

▪ Loan can be locked at any time in the loan process. 

  

Click “Search” ▪ If a new product is needed, users can make changes prior to hitting 
Search.  
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Step  

Click “Lock” next to desired product  

  

Click “Lock” ▪ Users can verify Borrower and Property Details prior to locking the loan. 

  

 

 

Click More Rates to see full rate stack.  Users 

can then click Lock next to the desired rate. 
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Step  

 Confirm Address (if applicable)  

  

 Click “Lock My Loan”  

  

 

 

 

 

 

 

 

 

Click See More Rates to see 

additional rates for each lock 

term. 
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